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Ground Floor, Chandra Lok Building
36, Janpath, New Delhi-110001

Oaled: 12.11.2025

Sub: Setting up of Check Points for ensuring the compliance of orders for
implementation of Official Language Policy

As per Rule 12 of the Official Language Rules 1976, it is the responsibility of the
Administrative Head of every Central Government Ministry/DepartmenU
Office/Bank/Public Sector Undertaking to ensure proper compliance of the Official
Languages Act - 1963 and the Rules made thereof. For this purpose, effective check
points are sel up and orders are issued from time to time by the Administrative Head.

Accordingly, with a view to ensure effective compliance of all the provisions made under
Official Language Act '1963 and Official Language Rules 1976 towards implementation
of Official Language Policy of the Government of lndia, check points have been set up
for Department of Fisheries(DOF) as per the details enclosed.

All the concerned Officers/Sections are
compliance of these check points.

requested to ensure effective and strict

(AJAY IVASTAVA)
Economic Advisor

All Concerned Officers/Sections of Department of Fisheries
(Krishi Bhawan and Chandra Lok Bhawan), New Delhi

File No. E-1 102'11212022-DOF(Computer No. 21120)
Government of lndia

Ministry of Fisheries, Animal Husbandry and Dairying
Department of Fisheries

Office Order

Copv for information & necessarv action:
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Check Points for ensuring the compliance of orders regarding Implementation of
Official Language Policy.

Check Points Responsibilitl for
implcmcntation
Concerned Signing
Officer

Under Secretary
Admin -2

Section/(leneral
Section

Under Secretary
Admin -2

Section/Ccneral
Section and IT Section

Concerned issu ing
Officer/Section

st.
No.

I

2

All office orders, circulars. Agreements. contracts. tenders' notices.

papers presented before the Parliament, Press Releases.

Administrative Reports. etc. should compulsorily be issued in Hindi

and English.

All Rubber Stamps, Name Plates, Notice Boards. Letter Heads'

Idcntity Cards, Description on Govt Vehicles/Cars. Logo, file
Covers. Envelops & other stalionary items etc' should be prepared in

bilingual (Hindi & English) tbrm only.

The Division/Section. who orders for the purchase of mechanical

equipment like computers etc. should also ensure that bilingual

arrangements are being made in such equipment at the time of
purchase.

All Rules. Forms. Codes, Manuals and I leadings ol Registers etc.

should be prepared in both Hindi and English Languages.

100 7o Comnliance of Section J(3) of thc O. L. r\ct 1963

Preoaration of Rubber Sta nl Ds . Namt' I)lates etc. in bilineual

Pu rchase

All l-orms . Codes. Man ua ls ctc. in lJilinuual l'-orrtt

of Mechanical Equi nrent u'ith Bilinsual facilit ies

+

Concerned Signing
Officer

5

Letters etc. to State Covernment of Region "A" & -8" must be sent

in Hindi or in bilingual ( Hindi-linglish) fbrm.

l-etters sent t0 State (lovernmc

6 All concerned official
of Administration
Section

Concerncd Office r in
receipt of the lctter

7

Headings of Service Books/Registers, Files maintained

Central Governmenl Ot'fices/Banks/Undertakings. must

Bilingual and entries should bc made in llindi.

It will be the responsibility of concerned officer that any letter

received in Hindi must be replied to in llindi compulsorily.

Entries in Scrvice llooks/Rcsisters

Ite plv to letters receivcd in Ilindi

in the
be in



ll Writine of add resses on envelotrcs in Hindi
The concerned signing officer/Dispatch section should ensure that
the addresses on the envelopes of the letters going to the Regions
"A" and "B" should be rvritren in Hindi onl

It should be ensured that invitation letters, Banner and papers etc. for
all official functions are prepared and issued in Hindi or in
bilingual(tlindi-English) fbrm.

For compliance /execution ol the above
necessary translation assistance, if needed,
Section.

iterns in bilingual (Hindi/English) lorm.
may be sought from Official Language

9 Officc Websitc
The website of the of'l'ice should be bilingual. Ir should be ensured
by the concerned officers/Divisions that the material to be uploaded
on the website is being sent and uploaded in bilingual lorm.

Concerned official/
Despatch Section

Concerned
Officcrs/Sections
and I'I' Section.

t0 All concerned
organizing Section/
Organizing officer
/Preparing Officials

lnr itation lcttcr/Banncr for all evcnts


