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Report forfhe year/petiod efding. ..o i e -
s &R
PERSONAL DATA
T - 1
PART-1

(Fera/fasm/erdiea & Gaftd garatie sIEm gR1 R 5F & Ty

(To be filled by the Administrative Section concerned of the Ministry/Department/Office)

1, TSR BT =9

NamewofOificer— —— = = % =" =

2. 57 & ari(Re/ATE/a) (eret )

Date of Bith(DD/MM/YYYY) ... e (nwords) ... ...
3. e ol # e Fgfea o aria f&ie

Date of continuous appointment BEI - o e

to the present grade

4. I U2 a1 39 W Mgfad & R uq
Present post and date of appointment , Bost — = . ... _

thereto

5. 99 4 o § sguiefa & sty (ged
uf¥reror anfe w) afe s siftsrY = gfneon
o & o 3T faxor €

Period of absence from duty (on training
leave etc.) during the year. If he has under
gone training, specify.



AT - 2 WMWW%@W% 39D GRT R IH @ fore -
PART-2 To be filled in by the Officer reported upon

(e wfafeal & w17 & veer srpewl @ e W@ )

(Please read carefully the Instructions before filing the entries)

1,76 & wie wita foazor

Brief description of duties

2, 51t & S wea/seeTaledra s wad s fore freffRa fod &, ar ands foe FrafRa fod m & s (aRomarmen ar s/g
mfr)mm‘?a%mwﬁmﬁm$mwmﬁ?mawa%ﬁﬁmmm!(m$mm
gamr & fore aiffs &t drer)

Please specify targets/objectives/goals (in quantitative or other terms) of work you seét for yourself or that were set
for you, eight to ten items of work in the order of priority and your achievement against each target. (Example :

Annual Action Plan for your Division)

AT/ T/ Iyl

Targets/Objectives/Goals “Achievements




3, (37) Quar #& 2 N FTE T Aedl/3Eaval/edl & Witd W @ Sl o daw § e o | g et A gt § o aren
R & @ 3 A
(A) Please state briefly, the shortfalls with reference to the targets/objectives/goals referred to in item 2. Please
specify constraints, if any, in achieving the targets.

-

(&) uar 37 7l a1 8 Joere ) T ey e Swerferar <@ & iR 3T s drme @ W Seora e

(B) Please also indicate items in which there have been significantly higher achievements and your contribution
thereto.

4, U1 oo % Tos aar qdad! detvex o & e Hulew aiftie faavol fafRa akRe srafq detvs af 9
ITRAT a8 B 31 SR b 51 o)1 & TS Y| ot T8 oY faaRor &5 aR & akiE & Sl

Please state whether the annual return on immovable property for the preceding calendar year was filed w1th|n the

prescribed date i.e. 31st January of the year following the calendar year. If not, the date of filing the return should
be given.

feia: GO ¢ a1l PR & &GN

Batel s v o Signature of officer reported upon
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PART-3

Weers @ifexvr o freafor gfedes aar qafReor mitrert fosar s & 5 1410 & $umr = 2 aifee, ST 1 9a o
JofY &7 qar 10 JsgaH A0 BT I TR &

Numerical grading is to be awarded by reporting and reviewing authority whlch should be on a scale of 1-10, where 1
refers to the lowest grade and 10 to the highest.

(mnﬁ&dfaﬁm#mﬁmﬁésﬁm}m%wﬁ)
(Please read carefully the guidelines before filling the entrles)
(n)@rd Trares & HEaie (39 9T & WK 40% 2rm)

(A)Assessment of work output (weightage to this Sect:on would be 40%)

Reporting (s w5 a7 $Rr2) EB IR

Authority Reviewing Authority |nitial of Reviewing
Refer Para 2 of Part-5) |a tp ity

) R B & TRquT/aed & R W e
foam mar wrd

Accomplishment of planned work/work allotted as per :
subjects allotted

ii) I & Dife
Quality of output

iii))
Analytical abmty

"iv) AT B B GRGUT 6 e S ot

Accomplishment of exceptional work/ unforeseen
tasks performed

Foria o1t © @a Rieay stoftaxor

Overall Grading on ‘Work Output’

(@)eafdara fagraanat asrgmmw(svumarmso% amm)

(B)Assessment of personal attributes (weightage to this Section would be 30%)

Yiede SR qATdeNdT THEER  ATaea SHaRT
Reporting (Gaf s H W) B RIER

Authority Reviewing Authority Initial of Reviewing
Refer Para 2 of Part-5) Autho rity

i) & o ATt
Attitude to work

iiy Fortart @ aver

Sense of responsibility

if) ST T JIRET0T

Maintenance of Discipline

iv) Y01 &

Communication skills

V) g T

Leadership qualities

vi) T D a1 § B IR DY 9T

Capacity to work in team spirit

vii) THT FTROT BT FTROT FRA DI &l

Capacity to adhere to time-schedule

viil) RER fdaid qaer
lnter-personal relations

ix) AW Bid v aldda
QOverall bearing and personality

At SR uR ayet ey SAoliaRor

Overall Grading on ‘Personal Attributes'




()Tt GEHdT &1 Jeaie (39 9N & 9R 30% &)

(C) Assessment of functional competency (weightage to this Section would be 30%)

Para 2 of Part-5)

yERIgAdeTa IHUSR &
ritsconit Fef s B H2) grmeR
Reporting Reviewing Initial of Reviewing
Authority Authority (Refer  Iaythority

T S & ¥ wrea i I
e e

Knowledge of Rules/ Regulations/ Procedures in the
area of function and ability to apply them correctly.

it) ATaE Ao a4 & &HdT
Strategic planning ability

iify oot & @ awar

| Decision making ability

iv) THag &HaT
Coordination ability

V) FEIRY @ X1 U9 faaigd a3 o &l

Ability to motivate and develop subordinates

vi) TgeT aa
Initiative

TP WEwHdl U= Gl [HENSR SUTeoT

Overall Grading on ‘Functional Competency’

-4 HHE
PART-4 GENERAL

1.:;1=rar'asmwﬁar€‘f (s1Ef & yarsa)

Relations with the public (wherever applicable) ’
(ST o STETIEAH & Jralfac vd St o s W g el 1)

{Please comment on the Officer’s accessibility 10 the public and responsiveness to their needs.)

2. yfdregor

Training
(o it & et vd e amard ¥ sk st gar R gfe o & e d 3ws wf¥raror & fore Rewfial &)

{ Please give recommendations for training with a view to further improving the effectiveness and capabilities of the Officer.)




3. @R & Rafy
State of health

4. Fgaafyet

Integrity _
(e st & wafier w ol §)

{Please comment on the integrity of the officer)

5, gfdeT SR gRT FUERY & wawa fodrvamt & axaR (ermaw 100 vt ), o wmnd @7 vd o9 wwed &7,
FRATEROT AR, Heea (ol SRIsenat (<raw: WnT-2 @7 3(3) vd 3(s)) vd gder ant & ula sl wfe A
Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer including area of

strengths and lesser strength, extraordinary achievements, significant failures (ref: 3(A) & 3(B) of Part-2) and
attitude towards weaker sections.

6. wftes & 93 & @3 3, § 741 9 H feT e AR & R W g e sered gt

Overall numerical grading on the basis of weightage given in Section A, B and C in Part-3 of the Report,

gfcae AfbBRY & gweR
__ Signature of the Reporting Officer
I ; A TP JAERT H:
RBlaces s Name:irmBlockilelters: s oo e e
qaAH:
Designations = i e i e
fore: yferdes o 3raftr :
Bate: s e During the period of Report: .........ooovioeeiiiieeeee,



-5
PART-5

1. qRfdeia SR o Sty fer:

REMARKS OF THE REVIEWING OFFICER:

qHfdeie Aty & Frfe Sar da

Length of service under the Reviewing Officer

2. 1 T A3 T W4 F i ek g Rt qoii & dag A gl siyed gri i Y qaie @ e & T
SRR B FRYT IucEral/Faayel Sueas 6 99 7 R T graies & wwea €7 ok sma(s ) 5 i)
(af¥ 3w gferdes siftrerd g e 1poit & faeht wiearers gratest  wewa wdt € o puar i et 59 wos g .dw#émﬁmm
B AER )|
Do you agree with the assessment made by the reporting officer with respect to the work output and the various
attributes in Part-3 & Part-4? Do you agree with the assessment of reporting officer in respect of extraordinary

achievements/significant failures of the officer reported upon? (Ref: Part-3(A)(iv) and Part-4(5))
(In case you do not agree with any of the numerical assessments of attributes please record your assessment in thé column provided for you in that

section and initial your entries).
o s

Yes No
3.mmﬁﬁw%ﬁmmwaaﬁ,mﬁétﬁm%%@mwmmsﬁma@ﬁﬁ?

In case of disagreement, please specify the reasons. |s there anything you wish to modify or add?

4, QAfdee TGS GRT T TR | HUAT G aR (T 100 gt #) Forent siftrert & v faeanat & wmwed
&7 vd 79wl & vd 39a gde anit & ufd sftrgfea wfde g

Pen Picture by Reviewing Officer. Please comment (in about 100 words) on the overall qualities of the officer

including area of strengths and lesser strength and his attitude towards weaker sections.




5. Jfade & WIT-3 & WS-, WS-q a9 W3- A fau 1 9RivT & MO W gt Rrema Hamers aiesor|
Overall numerical grading on the basis of weightage given in Section-A, Section-B and Section-C in Part-3 of the

Report.

Blace: =i

PDater:

gAfaTe AR & BRAER
Signature of the Reviewing Officer
AT |15 AER] #:
NameinBlocklleltersi oo v i
Uaqa™:
Designafientsisiaas i ni s i

During the period of Report: ......ccccoeieiieiveceicvvinnenn.



TS AUNEHROT & 121 THUIR $RA 9§y s

Guidelines regarding filing up of APAR with numerical grading

[0) m&mmmmmmmmﬁ@mm:

The columns in the APAR should be filled in with due care and attention and after devoting adequate time.

(ii) T& S B S 2 o5 1 srar 2 & Tl anffaor (Fvfar ard an famdwansit an ger et Srofiawon & wfage) @ fafvre
FBAAs & A o Ry § vata o 9 sitfuer far s 3R R goRr 9 Fwar 10 & i 9o & e ° fiftre
Jyaferdt & dea § sitfre fear e ol 1-2 srmar 9-10 e O & a0 37w silfes e o0 & s V1 ifss
Ao ya TR ge ghdes vd Hideie miteRal o iRl sftedt @ asffrafo s sdm adr o o d

FrRiva wEaifirdl & gemr § o anfye

tis expected that any grading of 1 or 2 (against work output or attributes or overall grade) would be adequately
justified in the pen-picture by way of specific failures and similarly, any grade of 9 or 10 would b/ ":=tified with
respect to specific accomplishments. Grades of 1-2 or 9-10 are expected to be rare occurre: 25 i - .iice the

need to justify them. In awarding a numerical grade the reporting and reviewing authorities should rate the officer
against a larger population of his/her peers that may be currently working under them.

(iif) edIeR &7 8 /10 & §rT & FHROT m mmmmmaﬁﬁmmmﬁmm 5 foe
e 9 fear smem|

APARs graded between 8 and 10 will be rated as "Outstanding” and will be given a score of 9 for the purpose of
calculating average scores for empanelment/promotion.

(iv) TRESTR & 6 74T 8 F BT & & & aviiawvT “agd e ferar smem aun yrais 7 fear s
APARs graded between 6 and short of 8 will be rated as "Very Good" and will be given a score of 7.

(v) TTIR 7 4 G907 6 ¥ BreT & &g o quiteor “sreer forar sem aur srais 5 far sl

APARs graded between 4 and 6 short of 6 will be rated as "Good" and given a score of 5.

(vi) THTCAR & 4 T aritexor g ferar s

APARs graded below 4 will be given a score of "Zero".

v e e TR vt g o e R A b e i e

Guidelines regarding the colour scheme to be used by different grades of CSS while filling up their APAR form.

(1) s - .93 JeES S0 td IR
Green: - JS/SAG Level & above

(2) dren . e
Yellow - Director

By - - 3 ufug
Blue - Deputy Secretary

(4) Tema - Fax v
Pink - Under Secretary

(5) wtre - ST FIER o wEas
White - Section Officer & Assistant



